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-You can send e-mails to anyone in your course through
glackboar

- It is another way of communicating with the instructor

- E-mails can only be sent to those enrolled in your course.
You cannot e-mail someone In a different course or send e-
mails to an address outside of Blackboard (ex. A friend
In Vancouver who uses a Yahoo e-mail address)
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To send an e-mail to your instructor through Blackboard click on
the “Tools” button in the course menu

Lectures > Week 1

B Cabeza de Vaca, Part One
Attached Files: [f} Cabeza de Vaca_Part One.ppt (1.111 MB)

PowerPoint presentation about Alvar Nunez Cabeza de Vaca.
Announcements Save the file in your PC and then open it from there.

Syllabus/Calendar

Your Instructor ’—-j Cabeza de Vaca, Part Two

Lectures a_Part Two.ppt (943.5 KB)

Assignments Click on “Tools o
he Account”.

Discussion Board open it from there.

Web Links

Textbooks

Tools

Student Resources

tahi
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Click on “Send Email
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Announcements

Create and view Course Announcements.

@ Blackboard Help for Students

Open Blackboard Help in a separate window.

E Blogs

Create and manage blogs for Courses and Course Groups.

Calendar

Track important events and dates through the Calendar.

- Collaboration
AR

Create and manage Virtual Classroom and Chat sessions.

‘ Contacts

Instructors can post contact information about themselves and others.

&

& Sandra Lomena

Florida National University

Learner List

iew a list of users enrolled in the Course.

McGraw-Hill Higher Education
Hil

Access and Manage McGraw-Hill products for this course through
Blackboard.

My Results

Displays detailed information about your results.

Partner Cloud Tools

Access all Partner Cloud tools.

@ Send Email

Send email messages to different types of users, system constituencies, and
groups.

Click here

WebAssign WebAssign
WebAssign SSO
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Click on “All Instructor Users” to select your instructor as the
recipient

Sandralomena 8 ¥ (1)

Florida National University

Send Email

| Instructors can send email to all or selected individual Users, Students, Groups, Teaching Assistants, Instructors or Observers. From a Blackboard Learn
course, email cannot be sent to anyone who is not a member of the course.

[
All Users i
Send email to all of the users in the Course. :

All Groups

Send ematl to all of the Groups in the Course.

All Teaching Assistant Users
Send email to all of the Teaching Assistant users in the Course.

T xtbook:
Al Leamner Users
Send email to all of the Learner users in the C
Student Resources

Click here to send
email to your
instructor

All Instructor Users
Send email to all of the Instructor users in the Course.

Select Users

Select which users will receive the email.

Select Groups
Select which Groups will receive the email.
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- Type the subject of your email in the “Subject” field

- Type your email in the “Message” field

-You will be able to use an advanced text formatting tool like
spelling check

-To send your email, click “Submit”

Click submit to send
All Instructor Users your message

Instructor

A copy of this email will be sentto the sender.



